
The University of KwaZulu-Natal (UKZN) is committed to meeting the objectives of Employment Equity to improve representivity within the Institution. Preference will be given to applicants from designated groups in accordance with our Employment Equity Plan

COLLEGE OF HUMANITIES 

ADMINISTRATOR – Gr 11 
 11 MONTHS APPOINTMENT
SARCHI: INCLUSIVE CITIES
SCHOOL OF SOCIAL SCIENCES
HOWARD COLLEGE CAMPUS
REF. NO.: SoSS-SARCHI 01/2026

The SARCHi chair for Inclusive Cities in the School of Social Sciences is seeking to appoint a dedicated Office Administrator. The incumbent will be placed in the Chairs Office and will provide administrative support to Prof. Hope H. Magidimisha-Chipungu.  S/he will need to have the ability to pay attention to detail and be able to work under pressure.  

The incumbent will report directly to Prof. Hope H. Magidimisha-Chipungu.

Minimum Requirements:
· Matric plus a relevant 1-year post school qualification.
· 2 years relevant experience in office administration.
· Procurement administration – sourcing and processing of quotations from approved university suppliers – travel bookings and accommodation processing.
· Experience in word processing and spreadsheets.

REMUNERATION: The remuneration will be in line with UKZN remuneration for an ad hoc lecturer level in accordance with the University's fixed-term rates.

Enquiries and details regarding this post may be directed to Prof. Hope Magidimisha, email: MAGIDIMISHAH@ukzn.ac.za 
The closing date for receipt of applications Is Monday, the 29th June 2026.
Applicants are required to submit a covering letter and CV. The letter must provide details of the candidate's fulfilment of each of the minimum requirements as listed above.
Please email applications to: Mr Siyabonga Kongolo, School of Social Sciences, Howard Colelge Campus. E-mail: KongoloS@ukzn.ac.za 
The School and the University reserve the right to not appoint and/or stop the recruitment process at any stage.
Kindly note that the University of KwaZulu-Nata/ ("the University") is required to process any Personal Information (as defined by the Protection of Personal Act, 2013 "POP/A") submitted by candidates when applying for positions at the University. The University will endeavour to ensure that the appropriate security measures are in place and implemented for both electronic and paper-based formats that are used for processing of the personal information recorded through this recruitment and selection process. We refer you to the University's relevant Section 18 notice at https://hr.ukzn.ac.za/forms/  

