
(Department/Company letter headed)


                                        Date:

To: Ms.YU LIU 

Minister Counselor For Economic & Commercial Affairs 
Economic and Commercial Office 
The Embassy of the People’s Republic of China
[bookmark: _GoBack]in the Republic of South Africa: 

On behalf of the [Department/Company], I hereby recommend [Applicant Name] to apply for the Seminar [Program name].

[Mr/Ms][Applicant Name] working as [Official title] of [Working institution],displayed great talents in [skill, trait, experience, class, etc.]. I am confident that [Applicant Name] would be a great fit for your Seminar [Program name]. 

If you need more information, please do not hesitate to contact me at [contact information], I would be happy to elaborate further.

Sincerely,

[Your Name’s Signature]


[Your Name in print]
[Your Official Title]
[Department/Company Name]
