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To access the RIMS system, follow the steps
below.

RIMS Production environment:
https://rims.samrc.ac.za

SAMRC Member login:

Username: SSO user Id

Password: Related password
Non-SAMRC Member login

Username: Provided by RIMS
Support

Password: Provided by RIMS
support and click “Login”

Welcome to RIMS@SAMRC

Research & Innovation Management System

SAMRC Account Login

For support please click here

Welcome to RIMS@SAMRC

Research & Innovation Management System
External Account Login
07 SUDPOT please CicK ere

User name: User name;

Password Password

More:
Extemal Account Login

More:
SAMRC Account Login | Forgot password | Research Portal | Registration

1ims suppon@mrc ac 2a Comers 5170

The “Header Search” provides a convenient
and efficient way to search for and access
information within the system.

O, Search ] Help - Researcher (Intermal):
Q, Search 2 Help - Researcher (internal). -
OET==—"n

Search for: ethics resulted in 61 hits. e

The “View Profile” feature allows users to
access and view their details.

®

Researcher (Intemal):

9 View Profile

To switch to a different role:

€]

1. Usethe dropdown arrow,
2. Select “Switch Role”
3. Select the appropriate role

Researcher (Intemal):

O view Profile

1 Switch Role e

The “Research Portal” is the external facing
part of the RIMS system with information
thatis accessible externally.

K Research Portal

To delegate a role:

1. Login toyour RIMS account

2. Goto “My Settings”

3. Choose “New delegation”

4. Use the searchicon to find and select
the person you want to delegate to
5.

Please note that only the Researcher role
can be delegated.

Confirm the delegation.

) view Profile H
1

Switch Role User Delegation @

Research Portal

My Settings e

Logout

I User Delegation @

oelucl user

User Delegation &

My Role Researches 3 dedegated io Liser |

Cancel

By selecting "Logout," you will be signed
out of the system.

Once logged in the system, this is the
landing page. On the left, is the “Left
Navigation” with various modules.
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In the middle is the “Dashboard” reflecting
“Outstanding items” as a list of items that
require attention/action. The “Recently
edited” will show a list of items, documents
or any other content that have been
updated most recently.

Dashboard

Research Output

7 Eat

O:

Outstanding items

SAMRC Researchers:
Proposals & Award

tothe

SAMRC + 1 Grant Application Form(s) in Progress View Al

Ethics Management

» 1 Scientific review application(s) in draft status View All
Work Affiliations
View All

» 1 Ethics application(s) in draft status
Notifications

IIII\x

Statistics » 1 Ethics application(s) approved (project in progress) View All

Recently edited
e on 2112073 0235

Firsiname Anyname

The field should enable the user to add or
search for items within RIMS.

Expanding the field should activate one or
more of the following options. Search
existing, View A-Z list, View tree structure,
Add new.

The field should enable the user to insert a
date.

Fields with an asterisk are mandatory and
the system should enforce completion upon

expanded.

=
save if field has not been completed.
Fields with the tick box below should enable
the user to click and activate a tick. J
Fields with a dropdown should give a user
more options when the dropdown is | Select Race

Links with the “bin” deletion sigh mean that
an existing link can be deleted, and another
one may be added using the “plus sign”.

|

Save means you are saving the form in the
same workflow step/status it is on. Save as
means you wish to move the form to
another step, and/or exit out of the form.
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If a text box has diagonal lines on the
bottom right-hand corner, it is possible to
enlarge the amount of text visible under the
Description column by dragging the small
diagonal lines in the bottom right-hand
corner of the relevant block.

®

The two squares at the bottom depict that
you are in a secondary/linked form, and you
can save changes on the related from by
clicking “done” or click “back to return to
the main form without saving.

Back

To set a role as the default role when
accessing the system.

®

Click on “My settings”
Select “Role Order”

Hold and drag the desired role to the top

£F¥ My Settings

ll:!c:le OoOrder
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[Resecarcher (Internal)

Exaecutive Scientist: P (Office of tha

Vice President- Intramuras

| [Reviewer:

g i — ator: Office of the E
IR----rm Swrategy (Office of the President)

Research Unit Director: Office of the Chief Research Operations

[
|

Click “Save”

Officer (Office of the President)

If you require assistance or additional support, please send an email to rims.support@mrc.ac.za



https://rims.samrc.ac.za/
mailto:rims.support@mrc.ac.za
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