The University of KwaZulu-Natal (UKZN) is committed to meeting the objectives of Employment Equity to improve representivity within the Institution. Preference will be given to applicants from designated groups in accordance with our Employment Equity Plan including people with disabilities.

INTERNAL ADVERT:

This placement will be in line with the approved Guidelines applicable to all university staff who are appointed to university establishment and funded posts, and who are as a result of Project Renewal, having to be considered for placement in posts in the new university organisational structure, which are now fewer in number, or in some respects different to their original posts held in the previous organisational structure. 
Preference will be given to candidates who meet the minimum requirements and have the required competencies for the positions under consideration as per the applicable job profile. 
The skill set may be adaptable to accommodate employees placed on the pool who meet most of the competencies required for the job.

HUMAN RESOURCES DIVISION

SENIOR BENEFITS OFFICER X 3
(PEROMNES GRADE 9)
HOWARD COLLEGE, PIETERMARITZBURG AND WESTVILLE CAMPUSES

REF NO.:  UKZN_000705

	The Senior Benefit Officer will provide holistic benefits administration services to the University employees, Line Management and other relevant stakeholders, which includes benefits administration for retirement funds, group life insurance (including fund allocations), leave, tuition remission, long service awards, salary adjustments, injuries on duty, medical aid, housing and personal loans, travel concessions, death gratuity benefits, family cover for funeral benefits and pensioner support. This position also will be responsible for the related benefits monitoring, benchmarking, reporting and record keeping.



Minimum Requirements: 
· Matric plus a relevant three (3) year relevant qualification.
· Three (3) years relevant work experience in a human resources environment. 
· Technical/professional HR knowledge and skills (Conditions of service, Remuneration and Benefits policies and procedures, and all related Legislation).
· Demonstrable experience in ITS software applications. 
· Knowledge and proficiency in the use of MS Office, especially MS Excel and Word.
· Demonstrable experience in Information monitoring and organizing.
· Administration knowledge and skills.
· Excellent written and communication and inter-personal skills.
· Experience in teamwork, client services and multiple stakeholder engagements.
The closing date for receipt of applications is 10 November 2025.    

[bookmark: _Hlk212798085]To apply please click on the link https://ukzn.ci.hr/applicant/index.php.  OR visit the career portal on https://ukzn.ac.za/. 


