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STUDENT LIBRARY ASSISTANTS FOR 2019
Howard College Libraries
Closing date:  29th October 2018
Full-time registered UKZN students are invited to apply for student library assistant posts for 2019 at any one or more of the 4 libraries situated on this campus.
Duties will include but are not limited to:
· Shelving of library material;
· Circulation of library material using the Library’s electronic circulation module;
· General administration associated with the Issue desk;
· Answering general queries and providing direction and assistance to library users.
Minimum requirements:
· Currently registered  at 2nd year level and above;
· Basic computer literacy (familiarity with e-mail, word processing and searching the world wide web);
· Good communication and interpersonal skills;
Advantages:
· Understand the use of electronic library management system;

· Previous experience of working in a library;
· Resident at the campus residence.
· Postgraduate students
· Knowledge of the Dewey Decimal Classification System (used to organize library materials).
Applicants should submit a covering letter together with a one page CV providing evidence for each of the requirements and advantages as listed above to: Mrs Reena Govender, AT THE MAIN LIBRARY (EG Malherbe) – ROOM G25. ONLY PRINT COPIES WILL BE ACCEPTED.
