University of KwaZulu-Natal is committed to Employment Equity

COLLEGE OF HUMANITIES
SPECIALIST TUTORS (FIVE Posts)
SCHOOL OF EDUCATION
EDGEWOOD CAMPUS
(THREE-MONTH FIXED-TERM APPOINTMENT: 1 APRIL 2018 – 30 June 2018)

VACANCY: SPECIALIST TUTORS
IN THE FOLLOWING CLUSTERS of the SCHOOL OF EDUCATION

SOCIAL SCIENCES EDUCATION (1 POST) [STSE 1]
Education Studies (1 POST) [STES 2]
Languages & Arts Education (1 POST) [STLAE 3]
Mathematics & Computer Science Education (1 POST) [STMCS 4]
 Science & Technology Education (1 POST) (STSTE 5]
Applications are invited from postgraduate students with appropriate qualifications and experience for the appointment to the post of:

Specialist Tutor: Part-time contract post from 01 April 2018 up to and including 30 June 2018.  This post would suit a postgraduate student who is completing a Masters or Doctoral Degree.

The successful candidate will provide academic support to the undergraduate B Ed and PGCE students, i.e. run small group tutorials, conduct revision sessions for examination, conduct examination skills workshops and carry out any other responsibilities and functions that may be delegated by the Cluster Leader, Head of Discipline or Dean within the scope of the competencies of this profile.
.  
Minimum qualifications and experience 

· A completed Honours or equivalent degree. 

· Previous appropriate experience in formal tutoring and academic development in a tertiary institution.

· A good academic record.

· Ability to communicate concepts in any of the disciplines in Education Studies, Languages & Arts Education, Mathematics & Computer Science Education, Science & Technology Education or Social Science Education.

Duties

· Assist the School in developing responses to the needs of all students, coordinate this response and assist in implementation. 

· Offer curriculum advice to students. 

· Knowledge of the Academic Monitoring and Exclusions Policy of the University. 

· Knowledge of the progression rules of the University and the College.

· Consult with all students, and give guidance to the School as to the challenges and issues commonly faced by these students. 

· Run test and assignment preparation workshops, under guidance from the lecturer concerned, as required. 

· Liaise with Academic Monitoring Services (AMS) coordinator in assisting students.

· Discuss student performance on assignments and tests with the lecturer concerned, and consider possible interventions. 

· Keep records and statistics of student consultations. 

· Write reports for the relevant School committees.

Total Remuneration is R4 000 per month.
Enquiries and details regarding this post may be directed to Dr L R Maharajh, e-mail: Maharajhlr@ukzn.ac.za  
The closing date for receipt of applications is Friday, 23 March 2018
Applicants are required to complete the relevant application form, which is available on the Vacancies website at www.ukzn.ac.za.  
Completed forms must be sent to Maharajra@ukzn.ac.za.  The job title MUST be clearly stated in the subject line.

