COLLEGE OF LAW AND MANAGEMENT STUDIES

TEACHING AND LEARNING UNIT

ACADEMIC DEVELOPMENT COORDINATOR

(SCHOOL OF LAW)

1 YEAR  PART-TIME FIXED TERM CONTRACT

HOWARD COLLEGE AND PIETERMARITZBURG CAMPUS (1 POST PER CAMPUS)

CLOSING DATE: 15 OCTOBER 2015
The Teaching and Learning Unit wishes to appoint an Academic Development Coordinator who

will be based in the School of Law, on the Howard College and Pietermaritzburg Campus. The

appointees will work in conjunction to deliver, manage and evaluate the Law School’s Academic

Development Programme in 2016.

The programme comprises a range of academic development initiatives and requires the

coordinator to work closely with academic staff to ensure that first and second year students’

academic development needs are met.

· MINIMUM REQUIREMENTS:

· Honours Degree in Education or Languages or a 4 year qualification in any other relevant field or a postgraduate degree with relevant experience.
· An LLB degree or a background in Law.

· Good understanding of academic literacy issues in the SA context.
· Good understanding of language-in-education issues.
· At least two years tutoring and/or academic development experience at tertiary level.
· Experience of academic research/data analysis and report writing.
· Excellent written and verbal communication skills and computer literacy.
· Ability to liaise with both staff and students.
· Ability to multi-task.

ADVANTAGES:

· Familiarity with new-literacy approaches
· Counselling/academic counselling experience
· Proficiency in English and IsiZulu
Applicants are required to submit a covering letter with a detailed CV including the name, full

address, cell/work number and e-mail address of three referees. Applicants must indicate how

they meet each of the criteria listed above. Incomplete applications will not be considered.  

Applications must be submitted to Ms Thobile Mshengu, via email: (mshengut@ukzn.ac.za). 
Only short-listed candidates will be contacted.  The posts are subject to the availability of funding.
