Library Assistant
UKZN Library
Edgewood, Howard College and Westville Campus
6 months contract from 10th March to 31st August 2015
The successful candidate will provide assistance at the Circulation Desk at UKZN Libraries.

Minimum requirements:

· University degree or diploma;
· One year experience in an academic library;
· Basic computer literacy (familiarity with e-mail, word processing and searching the World Wide Web);

· Experience in the use of the Library’s electronic library management system;

· Good communication and interpersonal skills;

· Knowledge of the Dewey Decimal Classification scheme (used to organize library materials).

Responsibilities include:

· Circulation of library material using the Library’s electronic circulation module;

· General administration associated with the Issue desk;
· Answering general queries and providing direction and assistance to library users;
· Being self-motivated, and able to work under pressure without continuous supervision;
· Must be willing to learn.
Applicants are required to submit a covering letter highlighting their experience in, and providing evidence for, each of the minimum requirements and advantage as listed above together with their CV, including the names, full addresses and contact numbers/e-mail addresses of three referees and must be sent to Ms Michelle Webster by e-mail: Webster@ukzn.ac.za or fax: 031 2602051, not later than 5 March 2015.

